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                        Purchase Order Attachment A 
 

 

STANDARD QUALITY CLAUSES FOR PURCHASED MATERIAL 
 

The following quality provisions are made applicable by reference on our purchase order. These provisions supplement but do not 
supersede the terms and conditions of the purchase order. When submittal of supplier data is a requirement, the data must be attached to 
the padding sheet and accompany each shipment. Failure to comply will jeopardize acceptance of the shipment and invoice payment. 

 
NOTE: PARAGRAPHS 1 & 3 ALWAYS APPLY 

 
1. INSPECTION AND DOCUMENTATION 
Articles defined in this purchase order are subject to inspection when received and will not be accepted if the seller fails to provide the 
certification, test data, reports, and other documentation and items specified in the purchase order and quality provisions. 
The supplier shall maintain records related to Incotec’s purchase orders, including but not limited to inspection and test records for a 
minimum of 7 years. 
The supplier shall contact Incotec prior to destroying such documents, and obtain approval to proceed with the destruction. 
 
2. GOVERNMENT SOURCE INSPECTION 
Government source inspection is required prior to shipment from your plant. Upon receipt of this order, promptly (not later than forty-
eight (48) hours) notify and furnish a copy to the Government representative who normally services your plant so that appropriate 
planning for Government inspection can be accomplished. If a Government representative does not service your plant contact the 
nearest Defense Contract Administration Office. In the event this office can not be located, our purchasing agent should be notified 
immediately. 
Should the customer and/or government sources visit the supplier facility and accept the product, there is still the possibility that the 
customer may reject the product. It is the responsibility of the supplier to ensure the quality of the product prior to shipment. 
 
3. SOURCE  INSPECTION/RIGHT OF ENTRY 
The buyer (Incotec) and/or his Customer and/or appropriate regulatory agencies, or agents working on their behalf, reserve the right to 
conduct surveys, audits, and surveillance of seller’s facilities, or those of seller’s sub-contractors or suppliers, with prior coordination 
with seller. 
 
4. CERTIFICATE OF COMPLIANCE / CONFORMANCE 
The seller shall furnish a Certificate of Compliance/Conformance with each shipment that assures full conformity with the Quality 
Assurance Requirements, applicable drawings, revision levels, E.O.’s/NOR’s, quantity of parts, and applicable specifications. It shall 
state that test reports and inspection records are on file at the seller or manufacturer’s facility and are available for INCOTEC, it’s 
customers, and Government review. An authorized representative of seller’s quality department shall validate this certification. An 
example of an acceptable certificate of compliance/conformance is as follows: 
 
This is to certify that all items noted above are in compliance with the purchase order, drawing, specifications and other applicable 
documentation, and that all required certifications, inspection and test records are on file and available for review by INCOTEC and/or 
it’s customers, and/or the Government or it’s regulatory agencies. 
 
By____________________              ________________________ 
          Seller’s Name                           Authorized Signature & Title 
 
5. PHYSICAL AND CHEMICAL ANALYSIS 
The items or services being shipped or performed against this order require copies of actual chemical and physical test results showing 
actual readings taken, and conformance to applicable specifications. These documents must be identifiable to the items they represent 
and shall be included with each shipment. This documentation must be signed by an authorized representative of the agency performing 
the tests. 
 
6. RAW MATERIAL INSPECTION/TEST DATA 
A copy of inspection and/or test data shall be supplied with each shipment identifiable to the serial numbers and/or date code of items 
supplied. An authorized representative of the seller’s quality department shall validate these reports. 
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7. AGE CONTROLS, PERISHABLE ITEMS 
Articles delivered under this order shall contain (1) date of  manufacturer, (2) expiration date, (3) batch or lot number. The remaining 
shelf life shall not be less than 85% of total shelf life at time of delivery. In addition, Materials purchased under this provision shall 
include a copy of the manufacturer’s technical bulletin describing use and precautions, if applicable. 
 
8. CONTROL OF NON-CONFORMING PRODUCT/SUPPLIES 
No deviation from the applicable blueprint or specifications will be accepted without the express approval of INCOTEC Quality 
Assurance Department.  Non-conforming product shall be segregated in accordance with ISO:9001:2000 or AS9100B. 
 
9. PROCESS CERTIFICATIONS 
A copy of reports of all special processes and inspection verification results shall be furnished with each shipment of processed 
components. 
 
10. FIRST ARTICLE INSPECTION 
If a first article inspection is required a copy of the report shall be provided for review and approval. 
 
11. CHANGE NOTIFICATION AND APPROVALS 
Changes to a process or a product substitution must be approved by Incotec prior to processing. 
 
12. INSPECTION SYSTEM 
Supplier shall maintain an inspection system in compliance with ISO:9001:2000 or AS9100B or equivalent, including record control 
and retention for a minimum of 7 years. 
 
13. CALIBRATION SYSTEM 
Supplier shall use a calibration system traceable to the National Institute of Standards and Technology (NIST). 
 
14. SPECIAL PROCESS CONTROL 
Special processes shall be approved by Incotec prior to processing. 
 
15. KEY CHARACTERISTICS 
Should a drawing be provided to the supplier, with the representation of key characteristics “KEY”, the supplier shall address those 
elements as directed by the drawing with special attention and care for the request. 
 
 
 
 

ACKNOWLEDGMENT 
 

PLEASE ACKNOWLEDGE RECEIPT OF THESE QUALITY CLAUSES BY 
SIGNING AND DATING BELOW AND FAXING THIS PAGE TO:  
INCOTEC PURCHASING DEPT; 661 824-1558.  
IF YOU RECEIVED THESE CLAUSES BY E-MAIL SIMPLY HIT THE REPLY 
BUTTON, TYPE IN: REC’D., YOUR NAME, AND YOUR COMPANY’S NAME 
AND THEN HIT SEND. 
Thank you for your cooperation with this. Incotec Management 
 
NAME:   DATE: 
 
COMPANY: 
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